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TRAINING REQUEST

Lead Instructor         ________________________

Alternate Instructor  ________________________
Training Location  ________________________________________
Training Date   _______________________

Time  __________________
Alternate Date  _______________________

Time  __________________

Training Participants

Organization




Number of Students

_______________________________
__________________

_______________________________
__________________

_______________________________
__________________

_______________________________
__________________

_______________________________
__________________

Purpose and Description of Training

Curriculum Objectives

AHJ approval to proceed with preparations
_____________________________________

Date  _______________
Signature
AHJ final approval for training
_____________________________________

Date  _______________
Signature
PROPERTY INFORMATION
Property Owner / Agent  ____________________________________________

Mailing Address
    ____________________________________________

Primary Phone

    ____________________________________________

Alternate Phone
    ____________________________________________

Description of Property

Huron Fire Division

Chief  ______________________


Phone #  419-433-3544

Huron FD Dispatch




Phone #  419-433-4114

PROPERTY OWNER CHECKLIST
· Completed Permission to Train  form
· Photocopy of the deed to the property with appropriate documentation that the property is free and clear.  
· Copy of a raising permit and a burning permit from the Ohio Department of Environmental Protection.  
· Site Clean-up Information – Following completion of training, who will be responsible for the leveling of all chimneys, filling in of the foundation and any other work that will insure the site is safe?  Identify that person and have the appropriate signature as noted below: 
· Person / Entity responsible for site clean-up: _______________________
Property Owner / Agent


Signature


      Date

PERMISSION TO TRAIN
I, ______________________________, give the Huron Fire Division and its agent’s permission to conduct training using the property I own, located at:

I grant permission for the following training to be conducted at this property:

We will not hold the Huron Fire Division, or its agents, responsible for any damage to our property occurring before, during or after this training.

Acquired Structure Training 

If acquired structure training is to be conducted, I further understand that the Huron Fire Division and its agents do not make any guarantees as to the condition of the structure after the training is completed.









Initials  ____________

All insurance policies for this property have been cancelled and no claims for insurance will be made by anyone on said property.  This property may be burned at the convenience of the Huron Fire Division, or its agents, within the next ________ days.









Initials  ____________

Property Owner / Agent


Signature



Date

PROPERTY INSPECTION REPORT

	Area Inspected
	Inspection / Conditions found

	1.  Structural integrity
	□ Initial  □ Pre-Burn  □ Post Burn

	
	Notes



	2.  Utilities disconnected
	□ Initial  □ Pre-Burn  □ Post Burn

	
	Notes



	3.  Highly combustible interior wall and ceiling coverings
	□ Initial  □ Pre-Burn  □ Post Burn

	
	Notes



	4.  Holes in walls and ceilings patched
	□ Initial  □ Pre-Burn  □ Post Burn

	
	Notes



	5.  Materials of exceptional weight removed from above training area (or area sealed from activity)
	□ Initial  □ Pre-Burn  □ Post Burn

	
	Notes



	6  Windows (glass removed), openings covered with drywall
	□ Initial  □ Pre-Burn  □ Post Burn

	
	Notes



	7. Doors checked and operated, opened or closed as needed (not nailed or barricaded closed)
	□ Initial  □ Pre-Burn  □ Post Burn

	
	Notes



	8. Building components checked and operated
	□ Initial  □ Pre-Burn  □ Post Burn

	
	Notes



	9.Roof scuttles 
	□ Initial  □ Pre-Burn  □ Post Burn

	
	Notes



	10.Automatic ventilators
	□ Initial  □ Pre-Burn  □ Post Burn

	
	Notes



	11.Building components checked and operated: Sprinklers
	□ Initial  □ Pre-Burn  □ Post Burn

	
	Notes




	12.Building components checked and operated: Standpipes
	□ Initial  □ Pre-Burn  □ Post Burn

	
	Notes



	13.Stairways made safe with railing in place
	□ Initial  □ Pre-Burn  □ Post Burn

	
	Notes



	14.Chimney checked for stability (do not weaken or undercut chimney)
	□ Initial  □ Pre-Burn  □ Post Burn

	
	Notes



	15. Fuel tanks and closed vessels removed or adequately sealed
	□ Initial  □ Pre-Burn  □ Post Burn

	
	Notes



	16. Unnecessary inside and outside debris removed
	□ Initial  □ Pre-Burn  □ Post Burn

	
	Notes



	17.Porches and outside steps made safe
	□ Initial  □ Pre-Burn  □ Post Burn

	
	Notes



	18. Cisterns, wells, cesspools or other ground openings filled
	□ Initial  □ Pre-Burn  □ Post Burn

	
	Notes



	19. Hazards from toxic weeds, hives, vermin eliminated, trees, brush, and surrounding vegetation secured
	□ Initial  □ Pre-Burn  □ Post Burn

	
	Notes



	20. Exposures, such as buildings, trees, and utilities removed or protected
	□ Initial  □ Pre-Burn  □ Post Burn

	
	Notes



	21. All extraordinary exterior and interior hazards remedied
	□ Initial  □ Pre-Burn  □ Post Burn

	
	Notes



	
	

	PRE-IGNITION CHECKLIST
	

	1. Ventilation holes pre-cut?

2. Building sides identified and marked?

3. Egress doors identified and marked?
	___yes   ____no    ____n/a

___yes   ____no    ____n/a

___yes   ____no    ____n/a

	4. Emergency egress identified and marked?

5. Fire sets approved by Safety Officer?

6. Have photos been taken?
	___yes   ____no    ____n/a

___yes   ____no    ____n/a

___yes   ____no    ____n/a

	Problems found/corrective action necessary
	

	

	Signature, Lead Instructor                                                                                Date


STAFF ASSIGNMENTS

Teaching Assignments

Instructor





Assignment

______________________________

Incident Commander

______________________________

Safety

______________________________

Entry Control

​​​​​​​​​​​​​​______________________________

Accountability
______________________________

Ignition

______________________________

________________________

______________________________

________________________

______________________________

________________________

______________________________

________________________

______________________________

________________________

Support Assignments

Name






Assignment
_______________________________

EMS

_______________________________

Rehab

_______________________________

________________________

_______________________________

________________________

_______________________________

________________________

_______________________________

________________________

_______________________________

________________________

_______________________________

________________________

TRAINING SCENARIOS

Identify the objectives of each planned training scenario and provide an outline / lesson plan for each.  Attach additional sheets if necessary.

	Scenario 1

	

	Scenario 2

	

	Scenario 3

	


PLOT & FLOOR PLANS
Plot Plan

Provide a plot plan to the site to include:

· Exposure

· Roads

· Water supply

· Fire attack access

· Emergency escape

· Command post

· Staging

· Any other planned assignments, i.e.



Canteen, rehab zone

· Public relations / spectator area

Floor Plan

Total number of floors in building _______________

Attach a floor plan for each level of the structure, beginning with the basement.  Identify which scenarios will be used on each floor.

WATER SUPPLY CHECKLIST

(  Using the NFA fire flow formula (length x width / 3 = gallons per minute per involved    floor) identify here and on the water supply checklist the required fire flow for the training structure.  Note: you should calculate for a totally involved floor vs. a percentage.  This will provide an acceptable safety factor.

(  Identify here fire flow requirements:


____________ GPM

(  Fire flow required for training structure:


____________ GPM

(  Fire flow required for exposures:



____________ GPM


Note: Using the NFA formula, you require 25%


of the total fire flow for each  exposure.

(  Subtotal fire flow required:



____________ GPM
(  50% of total for unforeseen situations:


____________ GPM

(  Total all fire flow required:



____________ GPM

(  Fire Flow capability of system:



____________ GPM

Identify the hydrant locations (also size of main and flow capacity, if known) or alternate means of portable water supply.

Location





Main Size


Flow

___________________________

___________


__________

___________________________

___________


__________

___________________________

___________


__________

	Identify the location of the backup water supply sources:
	

	Identify the engine companies to be used for the fire attack and their locations (also place on plot plan)
	

	Identify the engine / tanker being used for the backup supplied (and show on plot plan)
	


The water supply system must be capable of delivering over 100% of the total fire flow requirements for the structural building and exposures, plus an additional 50% of this requirement for other unforeseen situations.  Separate sources shall be utilized for attack and backup lines (two sources are required to preclude the loss of both the attack and backup water supply sources at the same time).
LEAD INSTRUCTOR RESPONSIBILITIES

1. Planning and coordination of all training activities.

2. Assign instructors


- attack hose lines


- functional assignments


- teaching assignments

3. Brief instructors on responsibilities


- accounting for assigned students


- assessing student performance


- protective clothing and breathing apparatus equipment inspection


- monitoring for safe operations


- achieving tactical and training objectives


- Review planned scenarios and assignments for each scenario

4. Assign support staff as needed


- EMS unit assigned and its location


- communication channels established


- water supply operations


- apparatus and equipment staging


- breathing apparatus and air supply


- rehabilitation area established


- public relations

5. Establish a minimum of two egress points; brief all participants as to location

6. Ensure rapid intervention team is ready in full protective clothing with backup hose line ready
7. Scenarios are based on a sequential burning plan that meets sections 5-2.9, 5-2.10 and 5-2.11 of NFPA 1403
8. Allow no more than nine people (students of instructors) in the structure during a burn
9. Allow only one area to be burned at any given time

10. Ensure that all persons in the training area abide by safety standards

11. Inspect building integrity prior to each fire

12. Monitor all activities to ensure safe practices

13. Brief all training participants on training Incident Action Plan

I understand that the above listed items are my responsibilities and I have provided for the completion of these responsibilities according to the standard.

Lead Instructor



Signature



Date
SAFETY OFFICER RESPONSIBILITIES
1. Review all pre-burn information, including training scenarios, water supply, initial and follow-up inspection reports.

2. Complete an inspection of the structure to be burned and identify support areas.

3. Verify that primary and alternate water supplies are being used.

4. Verify that a Rapid Intervention Team has been established.

5. If additional safety personnel are required, provide appropriate assignments and briefings.

6. Prevent unsafe acts from occurring by intervention and termination.

7. Eliminate unsafe conditions.

8. Ensure compliance by participants and instructors of personal equipment required.


- full protective clothing


- self-contained breathing apparatus


- personal alarm device and accountability tag

9. Coordinate lighting of fire with Lead Instructor.

10. Ensure that no more than nine people are in the structure during a burn.

11. Ensure that all participants are accounted for both before and after each evolution.

12. Verify that at least two egress points have been established.

I understand that the above listed items are my responsibility and I have provided for the completion of these responsibilities according to the standard.

Safety Officer




Signature



Date

INSTRUCTOR RESPONSIBILITIES
1. Ensure that you’ve received the appropriate briefing from the Lead Instructor as to your assignment.

2. Prior to each evolution, inspect the students to determine that the appropriate protective clothing and equipment is being used.

3. Account for your assigned students both before and after each evolution.

4. Be alert for unsafe or hazardous conditions; initiate action to terminate the problem.

5. Ensure that effective communications are maintained between you and the Lead Instructor.

I understand that the above listed items are my responsibilities and I have provided for the completion of these responsibilities according to the standard.

Instructor




Signature




Date

Instructor




Signature




Date

Instructor




Signature




Date

Instructor




Signature




Date

Instructor




Signature




Date

Instructor




Signature




Date

Instructor




Signature




Date

Instructor




Signature




Date

Instructor




Signature




Date

Instructor




Signature




Date

SUPPORT PERSONNEL RESPONSIBILITIES
1. Receive briefing from the Lead Instructor as to responsibilities in support of the training.

2. Ensure that all appropriate equipment required for the completion of my responsibilities is on site and ready for use prior to the start of the training.

3. Account for all assigned personnel both before and after each evolution.

4. Report to the instructor in charge any unsafe or hazardous conditions.

I understand that the above listed items are my responsibility and I have provided for the completion of these responsibilities according to the standard.

Support Personnel



Signature



Date

Support Personnel



Signature



Date

Support Personnel



Signature



Date

Support Personnel



Signature



Date

Support Personnel



Signature



Date

ATTENDANCE RECORD

Date ______________

Name






Signature

__________________________________

______________________________
__________________________________

______________________________
__________________________________

______________________________
__________________________________

______________________________
__________________________________

______________________________
__________________________________

______________________________
__________________________________

______________________________
__________________________________

______________________________
__________________________________

______________________________
__________________________________

______________________________
__________________________________

______________________________
__________________________________

______________________________
__________________________________

______________________________
__________________________________

______________________________
__________________________________

______________________________
__________________________________

______________________________
__________________________________

______________________________
__________________________________

______________________________
__________________________________

______________________________
__________________________________

______________________________
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